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Zoom Resources
Jay Benedict
Senior Instructional Technologist

At BVU, Zoom has proven to be a valuable tool for offering
synchronous learning interactions over a distance. While lengthy, a
good place to start if you have no prior experience using Zoom for
web conferencing or offering classes online, is the first line below. 
Please feel free to watch the entire video, though the timeframe

suggested will cover the basics of the tool and how to use it.

Getting Started with Zoom
Zoom Overview
Start at 18:10, end at 29:28

How to Log Into the Zoom Application (to get host
privileges)

Host privileges will allow you much more control over the session and extra
resources, such as recording, polling, and breakout rooms.  We strongly suggest
that if you are teaching through zoom it is important that you acquire host
privileges.  Zoom should already be installed on your device if you are a windows
user. 

https://bvu.zoom.us/rec/play/ucYoIumtq243G9fAswSDUPArW9W-eKis1Cga8_EPmk7mAnFQMAevZ7IQZefBr9eLpOtBNxuUZZ4WFxrQ?continueMode=true
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Having done the steps above, you should now have host abilities in your zoom
session, giving your more control over the session.  The application should
automatically run any time you enter a zoom session, but it is a good idea to check
that you are signed into this app.

If you are a mac user you will not have zoom installed automatically, unless
previously accomplished.  Windows users should already have zoom installed
on their device

Windows Video Tutorial
Mac Video Tutorial

How to Find Your Zoom Session in Canvas
Your zoom session should be visible at the top of your modules area in
Canvas.  there will be a module titled “zoom” with a link to “Zoom - Spring
Session”
To access your session, simply click on the “Zoom - Spring Session” link.  Your
students will access the session in the exact same way, but do not have to log
into the app mentioned above
You may receive a popup window that asks you to “Open Zoom?”.  Do so.
Note: this is the exact same way your students will access the session as well.

How to Join Zoom by Phone (and allow others to)
If a student is unable to access the Zoom session via video (lack of Wi-Fi, unstable
internet, etc.), they can always join the session via phone. You will need to provide
them with the information to do that. You can find that information as you set up
the meeting or as the meeting is in session:

Info from Meeting Set-up

Log in to zoom.bvu.edu. Click on Meetings (on the left) and then Personal Meeting
Room (at the top). Click on the blue link toward the center-right of the screen that
says "Copy the invitation." You can copy/paste that information to share with
meeting participants, which includes all of the ways to join.

From a Meeting in Progress

https://buenavistauniversity.sharepoint.com/portals/hub/_layouts/15/PointPublishing.aspx?app=video&p=p&chid=f816c67c-682e-437d-9f31-e1bbf487f6e3&vid=77c015ad-96f6-47ae-9256-b8980d542bcf
https://buenavistauniversity.sharepoint.com/portals/hub/_layouts/15/PointPublishing.aspx?app=video&p=p&chid=f816c67c-682e-437d-9f31-e1bbf487f6e3&vid=8f225474-5250-4f6b-9d4f-8ac3eb3d2aef
https://support.zoom.us/hc/en-us/articles/201362663-Joining-a-meeting-by-phone#h_00365de9-6dac-4511-936f-c594d3224c5c
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If you are currently in a session and need to share phone-in access with someone,
you can click on the microphone settings and copy-paste the number and ID from
there.  Then, you can send it to the student.  Otherwise they can send it to the
student with an invite from within the meeting.  

Zoom How-To Videos (from Wind)
Zoom for Faculty (16 minutes long) - Covers Zoom basics

How to launch and use Zoom with your students
How to change your background (if you want, just for fun)
How to hold Zoom classes or office hours
How to record PowerPoints and lectures in Zoom
How to upload your files to YouTube (only use YouTube for videos
that do not include students' faces for FERPA reasons)

Zoom for Students
Shows students the basics of how to use Zoom, like turning the mic
and camera on/off, using the chat function, etc. Could be sent to
students or uploaded to Canvas courses.

Zoom Meeting Controls
One-minute guide
Zoom 101: In Meeting Controls (Basic)

Audio/Video
How to Join and configure Audio and Video

Participant List
viewing and managing your participants

Chat Box
Chat box functions

https://www.youtube.com/watch?v=ue3Z9jM-XNQ&t=1s
https://www.youtube.com/watch?v=lyL9r1J8YvM
https://www.youtube.com/embed/4w_pRMBEALE?rel=0&autoplay=1&cc_load_policy=1
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDkeoB41lMtoY9gcZKojmsVfpAgbQNqiUsEc-2B09FpRViWm4xOHiW2UiEyQDfzXSE2-2Bjn-2FcNktU81xMyyPGqqrA6-2FlxkIgJnjws-2FUASDFacV3773Ksnwl0n7kncZ6O8RiHnTirohnLQv8VKLtClmadKnzftsFlGWXUIEAhirxJ-2FM0WVtxOyduYJGRJ4b8qCRgbIQ-3D-3DcySj_NWF8dsxohYnzOZ2XPzXViqhcFaNiKGgyW1DQXVtuV8FHorOKFPkMRYYqqav70oRnEC9WgEICy2Z1MnpxA3eR5E3OkZOYEdushjB9-2FlmFby-2B6i1JhOQ5Lq0465pvTd4OO0gX1NS64QF0ywZo1DZEWKf-2BQIkcxRwxGbozd9qqFmTXItMgWLlYybazac2lsw7mCqonK5Q8jMGXy6YShK0R6LdMEJPxbE86b93YWC9q4BofngdMjigulzUkyXD1ZQLTUNGPqxlhux4wLEgaZD6ALv2Z4kLqjcZ7UlJmDOBXgapoCaLFqcTf2ieZEdlmhbpVevBoCPbycUCVcHqRsI-2BFeUr7CJhKSSBogd7N8NuqlJv114E-2BCRPy2FdIm7ZgtnP2wgEbwCbGDp1KaJ1p7AmIr05sNWrw2JmsZSuq4PO7VtfHnXbemo9AFmcMYeX32wd3p1sKU3c5YgyCHOxRZWBfSkNXC77R4a4J7g-2B91y7pxQJMKs2BPlEc2hFQ6xf2q9HFcNd0p-2FlouBOdoOGhyFqAGjst81O96jnA0tEMKCDthe160VjjJvh46RyAGtghIfrG-2BeOZcP88FGQFiCxdx5gxCmXD-2FjJkugvdEfrz9QSx-2FaqU-3D
https://support.zoom.us/hc/en-us/articles/201362283-Testing-computer-or-device-audio
https://support.zoom.us/hc/en-us/articles/115005759423-Managing-participants-in-a-meeting
https://support.zoom.us/hc/en-us/articles/203650445-In-Meeting-Chat
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Closed Captioning
You will not have to turn this on, if you are the host, it will display
automatically
How to use closed captioning

Sharing Your Screen
Sharing your computer screen with participants

Digital Whiteboard
How to make use of the digital whiteboard

Recording Sessions
You can record your sessions for later viewing or to create short mini-lectures

Uploading Recorded Videos to BVU Server
Because of FERPA regulations, it is important that recorded Zoom sessions that
include students to public websites not be uploaded to public sites like
YouTube. Therefore, we have provided you with a secure location to upload
and share your video files with students. ​​​​​​​

Note:  The "Processing time, to view your video, varies based on video size
and length, to check processing status refresh your page. You will also receive
an email stating "Your Video is now ready to play."

Once your video is ready to be viewed, you can highlight the URL address, copy and
paste the link into your Canvas course, share in an email, etc.

1. To get started, click on the Storm Lake Classes, choose Upload. The channel
is pre-selected to Storm Lake Classes.

2. Select videos to upload or drag and drop your files to the upload area.
3. Rename your file using this file naming convention:  Course name –

Instructor name – Description (ex. “Econ 101 – Casey Smith – March 26
Lecture”)

4. Once the upload is complete click on Go to Video.

https://www.youtube.com/embed/a06O8JmpPZA?rel=0&autoplay=1&cc_load_policy=1
https://www.youtube.com/embed/9wsWpnqE6Hw?rel=0&autoplay=1&cc_load_policy=1
https://support.zoom.us/hc/en-us/articles/205677665-Sharing-a-whiteboard
https://www.youtube.com/embed/AYzPS28rg7E?rel=0&autoplay=1&cc_load_policy=1
https://buenavistauniversity.sharepoint.com/portals/hub/_layouts/15/PointPublishing.aspx?app=video&p=c&chid=231e2b21-7cce-4b67-9a5a-87452c6e55c8&s=0&t=pfb
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Breakout Rooms
Breakout rooms allow you to create smaller sub-rooms in Zoom for students
to do group work or have smaller discussions

Polling
 You can use the polling function to pose questions to your students,
receive anonymous feedback, and display a chart with the polling results.
Scroll down through the guide and start at the “Creating a Poll” section.

Waiting Room
The Waiting Room feature allows the host to control when a participant
joins the meeting.

Leaving/Ending the Session
When are ready to end a session, in the bottom left in red lettering, you
should see a “Leave Meeting” button. 
Click on it.  You will be prompted to leave the meeting or end the meeting
for everyone.

I strongly suggest ending the meeting for everyone if you have another
class/session directly after your current session as you can only run one
session at a time.

Other Resources
You can manage your participants' abilities during the session by deciding if
they can utilize tools like chat or share screen.  you can also remove
participants from your session.

manage participants
Short YouTube video on controlling your zoom session.

You can use the zoom meeting test room to test your connection, audio, and
video.

https://zoom.us/test.  Click join.​​​​​​​
Comprehensive Guide to Educating Through Zoom
Tips and Tricks for Teachers Educating on Zoom

https://www.youtube.com/embed/j_O7rDILNCM?rel=0&autoplay=1
https://support.zoom.us/hc/en-us/articles/213756303-Polling-for-Meetings
https://buenavistauniversity.sharepoint.com/sites/OnlineTransition/SitePages/Waiting-Rooms-in-Zoom.aspx
https://support.zoom.us/hc/en-us/articles/115005759423-Managing-participants-in-a-meeting
https://youtu.be/p1IMmOujc9c
https://zoom.us/test
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDg8Vw0YD4OV1lLe9-2B0OJ5EhtRVbQuhhkAhRNfzJIA-2Fk4yQy-2FIJXQ8zSPhgQ7RJyO-2BoGB9vFHwi7e4u017AzmhpI-2Bys6i82Xm75t66wXFj-2FL5QFdF_NWF8dsxohYnzOZ2XPzXViqhcFaNiKGgyW1DQXVtuV8FHorOKFPkMRYYqqav70oRnEC9WgEICy2Z1MnpxA3eR5E3OkZOYEdushjB9-2FlmFby-2B6i1JhOQ5Lq0465pvTd4OO0gX1NS64QF0ywZo1DZEWKf-2BQIkcxRwxGbozd9qqFmTXItMgWLlYybazac2lsw7mCqonK5Q8jMGXy6YShK0R6LdMEJPxbE86b93YWC9q4BofngdMjigulzUkyXD1ZQLTUNGPqxlhux4wLEgaZD6ALv2Z4kLqjcZ7UlJmDOBXgapoCaLFqcTf2ieZEdlmhbpVevBoCPbycUCVcHqRsI-2BFeUr7CJhKSSBogd7N8NuqlJv114E-2BCRPy2FdIm7ZgtnP2wgEbwCbGDp1KaJ1p7AmIr05sNWrw2JmsZSuq4PO7VtfEcDQyvPo7jQ5qJX0mwdA9n4hdszkInoZ6NUz7hyHE7ULzpwH8YPwLy-2B2XyDkfHO0Jn82EKdQK10w7RFErryYiBnG4IJwbNyBbnXwXRN3rpFDY7kUI3aIK9abOQd3U56F3co6saihSbJJnqbhXRYRv7hzKdrZmbHt9jRINORhrVof8wKf7JHlq2rihglqc7MtE-3D
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDg8Vw0YD4OV1lLe9-2B0OJ5EhKOq1px7yOSVne-2B6zIFjy-2Fp8V0ulCe0mWLYPI7Z5d0BZe5DNLzP8kJC05pLCkPAwMz4-2BGO-2BmIMY2v9bsXQCch-2FgnMbg7BGg1Pp6FeF-2BjzU-2Bw-3D-3DUkZB_NWF8dsxohYnzOZ2XPzXViqhcFaNiKGgyW1DQXVtuV8FHorOKFPkMRYYqqav70oRnEC9WgEICy2Z1MnpxA3eR5E3OkZOYEdushjB9-2FlmFby-2B6i1JhOQ5Lq0465pvTd4OO0gX1NS64QF0ywZo1DZEWKf-2BQIkcxRwxGbozd9qqFmTXItMgWLlYybazac2lsw7mCqonK5Q8jMGXy6YShK0R6LdMEJPxbE86b93YWC9q4BofngdMjigulzUkyXD1ZQLTUNGPqxlhux4wLEgaZD6ALv2Z4kLqjcZ7UlJmDOBXgapoCaLFqcTf2ieZEdlmhbpVevBoCPbycUCVcHqRsI-2BFeUr7CJhKSSBogd7N8NuqlJv114E-2BCRPy2FdIm7ZgtnP2wgEbwCbGDp1KaJ1p7AmIr05sNWrw2JmsZSuq4PO7VtfGJoAgua7t4fxwjZqNydeNi5uKxKG3GTgeDphKLTkqtot36rxvzZoeG-2FU-2B-2BX-2BDf86kAoGu-2B2hOPXoaTPU7p-2FQuh2kn3PYUippdwjUnfpGqwmor2EBer24pUGTUpHQf-2BRYhGjR50UNPDj7E78SPh2LNEcBpdMoS-2B1KD30znPXLMUXlqTGa8xL0QdDWAoaLECR8k-3D
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Tips and Tricks for Administrators and Staff
Student Tips for Participating in Online Learning
Live Training, Recorded Training, and Zoom Meetings for Education Training

http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDg8Vw0YD4OV1lLe9-2B0OJ5EhKOq1px7yOSVne-2B6zIFjy-2FrGlCxbMj9yof5b6-2FvI69-2Ba65kSQMt2THjspWcRiDqkaNczy9Iw8LTMuJByTazEjwygpztr0MryWkNIZgUkLuOA-3D-3DObQI_nxocbkhLuBxLb7akrOILMPTBvysvmi1twHhksHpjJdLHta-2FpHdPzVDLCLXJtEj7suriHiDKiLQTT94GzqOktRIxow0sGzxf-2B-2Fhs-2BfDwOxbaR8EuVv-2BWYNWaYMHYyWEFsEXnEPalKgOMrh4PlBbc2bAuFh5MZlF2a1zAmquC-2FFCvtOEXPVjRW4BSKB8vNJbaH-2B54x9SrEKYMlOM9bUOxjNNU8PkdpZfomiylyIxLmIVRUWKheAnG-2Fk4plXFUrOedJelYqLSp6otVN1lTJsxoIlozlyq10I1wW9yeJh-2BmpUYzZ9kZvtEBAR0DwxBEOXMwnynIoR1OmDJ1MFSjcHHpCBvZkP-2By1s7obAJSW70-2F0JikiWVCUf9ukdNuYyqpyS4XWYfRrxk3mv6V-2BgPIPFhOYecWCzAGS3P88ByQaMEVGx1VllN2oQICxQYJsBow24Y6ywSlIImgxUx-2FzbwkqLd6-2BRiT35dB27ebc83mMprz0jBXvyq4MVmRtPtOC4DNpygFz2fF4t18ESC60GT9Moo84QJjLG6toiad70kDFICDQb0rUnShOCmAGgL4pwWvtqSNp33FWNv-2FT2VwEFaUM1aEEVw-3D-3D
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDg8Vw0YD4OV1lLe9-2B0OJ5EjjR1f366oBAprV-2FqusJyG-2BJT3QqDAxQND4TeXIoaKgwvyr8KdLNH0j4KwSb-2FSS7g3OplJW5tFcwdpvif5UYT-2FnASJQCEB4rYPoOQdTP7myGA-3D-3DiJ6b_nxocbkhLuBxLb7akrOILMPTBvysvmi1twHhksHpjJdLHta-2FpHdPzVDLCLXJtEj7suriHiDKiLQTT94GzqOktRIxow0sGzxf-2B-2Fhs-2BfDwOxbaR8EuVv-2BWYNWaYMHYyWEFsEXnEPalKgOMrh4PlBbc2bAuFh5MZlF2a1zAmquC-2FFCvtOEXPVjRW4BSKB8vNJbaH-2B54x9SrEKYMlOM9bUOxjNNU8PkdpZfomiylyIxLmIVRUWKheAnG-2Fk4plXFUrOedJelYqLSp6otVN1lTJsxoIlozlyq10I1wW9yeJh-2BmpUYzZ9kZvtEBAR0DwxBEOXMwnynIoR1OmDJ1MFSjcHHpCBvZkP-2By1s7obAJSW70-2F0JikiWVCUf9ukdNuYyqpyS4XWYfRrxk3mv6V-2BgPIPFhOYeQDccOIrs5WwtbPcvEWkPzgTxB32FizGsu-2BwU2mh4U6MY8ooFfvwsWUnejLSYjOiZJmmo7EX-2Fd002hGJWaiz6RtnWFdn6uVyKJE8y9hXO-2Bd4BiuPgBzExDOkiu2P0hUJsPJdnaUb1y6Ts5wpba0t-2BcDj-2Bq6w25EZjjCnIGLVBJX6a1KcpN95ny0GGB7CAjtyzA-3D-3D
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDqYlzsetlsgwamPth0GIwI97RfV3bG18vqJy2lpycWHlhkneLJVUrr5HioZz4afA9OAClHawO1wI-2Fl24WN4Gaa-2B-2FN7pbIUplczG5O6tqtvr-2BUAIK_nxocbkhLuBxLb7akrOILMPTBvysvmi1twHhksHpjJdLHta-2FpHdPzVDLCLXJtEj7suriHiDKiLQTT94GzqOktRIxow0sGzxf-2B-2Fhs-2BfDwOxbaR8EuVv-2BWYNWaYMHYyWEFsEXnEPalKgOMrh4PlBbc2bAuFh5MZlF2a1zAmquC-2FFCvtOEXPVjRW4BSKB8vNJbaH-2B54x9SrEKYMlOM9bUOxjNNU8PkdpZfomiylyIxLmIVRUWKheAnG-2Fk4plXFUrOedJelYqLSp6otVN1lTJsxoIlozlyq10I1wW9yeJh-2BmpUYzZ9kZvtEBAR0DwxBEOXMwnynIoR1OmDJ1MFSjcHHpCBvZkP-2By1s7obAJSW70-2F0JikiWVCUf9ukdNuYyqpyS4XWYfRrxk3mv6V-2BgPIPFhOYeXETgz-2FuXHNrmvvERLyy3ZBlNxtDMfBzIjfBfaVgLK1l1-2BzvZcWyf0uFQ0pHtGRRe2Hhfx0oQ21som-2FBCqMtEn-2BX181Fpx5YPz26HQSeJevQLJu-2B5I27NmJPE2oPKWDbk3v998e2PWDWWEk1VMM4GvAG636bYNfznaBDLI-2BTI92s5YMfNhqRyb1OQ3sfFErHBg-3D-3D
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDqYlzsetlsgwamPth0GIwI97RfV3bG18vqJy2lpycWHl3gN61lI1ema79FBwioAwtRrpAvqS5NUa-2FUPLm02ukPqh-2B0CXfbmWc6qMjSzCjFWO9AFk_nxocbkhLuBxLb7akrOILMPTBvysvmi1twHhksHpjJdLHta-2FpHdPzVDLCLXJtEj7suriHiDKiLQTT94GzqOktRIxow0sGzxf-2B-2Fhs-2BfDwOxbaR8EuVv-2BWYNWaYMHYyWEFsEXnEPalKgOMrh4PlBbc2bAuFh5MZlF2a1zAmquC-2FFCvtOEXPVjRW4BSKB8vNJbaH-2B54x9SrEKYMlOM9bUOxjNNU8PkdpZfomiylyIxLmIVRUWKheAnG-2Fk4plXFUrOedJelYqLSp6otVN1lTJsxoIlozlyq10I1wW9yeJh-2BmpUYzZ9kZvtEBAR0DwxBEOXMwnynIoR1OmDJ1MFSjcHHpCBvZkP-2By1s7obAJSW70-2F0JikiWVCUf9ukdNuYyqpyS4XWYfRrxk3mv6V-2BgPIPFhOYeYYx7J8g8UuEHDqsXL3VCdeUCAtdWbeK-2BKVVvjz-2B8XYFbyN3F65om3avJvhwTEnHonFm7BTvtyzlXteBllilpyoEJQyPf2cwS6a0e7D1MTYNvWE0uWqhfS8l2T7vw1m63CMhJiiDSKygQ8FKY-2FAnVKYbNTjKfIUzMKWQnTAcisesQ2jVMkiRCG-2F-2BtMVNa8C-2BHA-3D-3D
http://customer-success-links.totango.co/ls/click?upn=59EOwhEQqqe7xpOuWXykDjFjC96mYNugHkz2ikTWu5VJ5dzlYIjJJNzkxrh0YakrM3GbuTP8e-2Bi51HlrjwE1jJi5XbA-2FYwmN-2BydfJuNsGIbSQd9v2njlkVx6gzhlwBM-2FL-2BphLFGHsMUqRIVu0CesK0Z9G4ZgTAQcswm6WRDeoxnTZDbGvAbDWbkyuXbjjW3FJfILAQ9l9HGWcSQCyyO5iQ-3D-3DdiTx_nxocbkhLuBxLb7akrOILMPTBvysvmi1twHhksHpjJdLHta-2FpHdPzVDLCLXJtEj7suriHiDKiLQTT94GzqOktRIxow0sGzxf-2B-2Fhs-2BfDwOxbaR8EuVv-2BWYNWaYMHYyWEFsEXnEPalKgOMrh4PlBbc2bAuFh5MZlF2a1zAmquC-2FFCvtOEXPVjRW4BSKB8vNJbaH-2B54x9SrEKYMlOM9bUOxjNNU8PkdpZfomiylyIxLmIVRUWKheAnG-2Fk4plXFUrOedJelYqLSp6otVN1lTJsxoIlozlyq10I1wW9yeJh-2BmpUYzZ9kZvtEBAR0DwxBEOXMwnynIoR1OmDJ1MFSjcHHpCBvZkP-2By1s7obAJSW70-2F0JikiWVCUf9ukdNuYyqpyS4XWYfRrxk3mv6V-2BgPIPFhOYeXyGElKHq-2FEOG-2F9Hd6DX3unUqmgWb96ElIRVz1YZwxjlRDMtucdxd-2BTl2nF5-2F-2FbZPTzoP-2FXco-2FwwGtAWocaVtobFhqOU8UR288BmAEYzGpdqmjqXnL3Dmm3Q-2FZiAryMhsOuBiXsDoyufY-2F0DUi4qaNg6-2BF0RHpI3NOq1vVrfMvLg9OFAqTrFLH5NCOp8Aky9Fw-3D-3D

